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Today's new technologies have made learning and information gathering more readily 

available than ever before and have made it easier to reproduce or copy material. The 

District believes a balance must be achieved to meet the needs of society to have 

access to information and for proper remuneration for it.  The following guidance is 

being provided to District staff and students to support the observance of copyright 

laws.   
 

1. What does “copyright” mean? 

Copyright provides protection under the laws of the United States to the authors or 

creators of an original work.  Works can be literary, musical, artistic, dramatic, 

audiovisual, architectural, as well as other creative works, including computer 

programs and website content.1  Copyright protection goes into effect at the start of 

the creation of the work.  As a result, for copyright protection to apply it does not 

matter if the work is published or unpublished, whether or not the work includes a 

copyright notice, or whether the work is distributed in a printed, physical or digital 

format. Copyright gives creators the exclusive right to control how the work is 

reproduced, distributed, performed, displayed or transmitted.2 

New technologies are constantly making information more readily available and 

easy to gather.  Educators and students have access to a wide variety of resources 

including print, images, websites, sound media and moving-image media.  In 

addition, our educational environment provides ample opportunities for the creation 

of multimedia presentations by both staff and students.   For this reason, it is 

important that staff understand and abide by the copyright laws in order that the 

District provides the highest-quality resources to it students while respecting the 

rights of copyright holders.  In addition, educators have the responsibility to lead 

by example and should assist students in learning and applying best practices with 

respect to the use of copyrighted materials.  

It is the District’s policy that all District employees and students shall adhere to all 

provisions of applicable copyright laws and District policies and procedures.  

Employees and students who choose to use copyrighted materials are individually 

responsible for making a good faith determination as to whether the use falls within 

the Fair Use exception.   

                                                
1 17 U.S.C. § 102. 
2 17 U.S.C. § 106. 



 

 

 

2. What Resources Can I Use in my Classroom? 

District staff may use any of the following resources: 

a. Materials that have been purchased by, licensed to or created for the District.   

b. Materials created by District staff, purchased by District staff or where the 

District staff member has obtained permission from the holder of the 

copyright for use in their classroom. 

c. Materials that are available for use as a result of a Creative Commons license 

or similar notice of permission.    

d. Materials that are available in the Public Domain.    

e. Materials that are available on the Open Web that carry an “implied license” 

that would extend to classroom use.    

f. Materials that fall under the Fair Use exception in the Copyright Law.  

3. What Do Some of the Terms Used in the Application of Copyright Law 

Mean? 

a. Materials Purchased By, Licensed To or Created For the District: 
The following are resources for accessing materials that have been purchased 

or legally obtained by the District for use in the classroom: 

i. Library Media Centers - each school’s library media center has books 

and other materials available.  You can check with your Library Media 

Specialist, Technology Integrator or principal to find out the various 

available resources. 

ii. District Resources and Web Tools - access the approved resources at: 

https://docs.google.com/document/d/1Aop-q8HBEAMxed-QHz_75i-

kvzBkmD3KvRFNya68q9Q/edit?usp=sharing. 

 

b. Obtain Permission: 
If you plan to use a resource that requires you to obtain permission prior to its 

use, permission for its use should be obtained from the holder of the 

copyright.  Obtaining permission involves identifying the owner of the 

copyright, identifying what rights you are requesting, contacting the owner 

and negotiating for the permission to use the material and receiving any 

permission from the copyright owner in writing. 

c. Creative Commons License: 
Creative Commons is one of several public copyright licenses that explicitly 

tells users (including educators and students) what they are allowed to do with 

the work.  Often times, the use of such works simply requires attribution and 

that any resulting work be made available via a similar Creative Commons 

license.  One method of determining if the work has a Creative Commons 

license is using the following search engine:  

http://search.creativecommons.org/  

https://docs.google.com/document/d/1Aop-q8HBEAMxed-QHz_75i-kvzBkmD3KvRFNya68q9Q/edit?usp=sharing
https://docs.google.com/document/d/1Aop-q8HBEAMxed-QHz_75i-kvzBkmD3KvRFNya68q9Q/edit?usp=sharing
http://search.creativecommons.org/


 

 

d. Public Domain: 
Public Domain means resources that are not protected by the copyright laws as 

a result of the expiration of the copyright due to age or resources that never had 

copyright protection.  This includes works created by the government, works 

created prior to the advent of the copyright laws or material that has been made 

public by the copyright holder.  Search engines (examples: 

http://www.readwritethink.org/files/resources/lesson_images/lesson1085/PDS

ources.html and http://copyright.cornell.edu/resources/publicdomain.cfm) are 

available for use as a starting point to determine if the resource is in the public 

domain.  However, you should always check the resource for a copyright notice 

prior to its use.   

e. Open Web: 
Web-based material, including web pages, are protected under the copyright 

laws, whether or not the web-based resource is specifically labeled as 

copyrighted.  In some instances, the web-based material may carry an implied 

license, which would allow the sharing, copying or printing of said information.  

If the implied license applies to a resource, attribution should always be given 

to the original creator.  Educators should be cautioned, however, when making 

a determination as to whether the resource has an implied license.  If there is 

reason to believe the resource may be protected by the copyright laws or that 

the resource has been pirated, the resource should not be used without first 

obtaining permission. 

Staff may wish to check with their Technology Integrator or Library Media 

Specialist for assistance prior to using materials on the open web. 

f. Fair Use Exception: 
Fair Use is a provision of the copyright law that places limits on the exclusive 

rights of copyright holders and allows copyrighted materials to be used and 

reproduced for purposes including, among other reasons, teaching.  The four 

factors to be considered in determining whether copyrighted work falls under 

the Fair Use provision are: 

i. The purpose and character of the use, including whether such use is of a 

commercial nature or is for nonprofit educational purposes, such as 

teaching scholarship, research, news reporting, criticism or comment; 

ii. The nature of the copyrighted work; 

iii. The amount and substantiality of the portion used in relation to the 

copyrighted work as a whole; and 

iv. The effect of the use upon the potential market or value of the 

copyrighted work. 

 

Prior to using a copyrighted resource in the classroom without a license or 

obtaining prior permission, these four factors should be applied to the specific 

intended use of the resource.  The criteria will differ for each possible usage.   

Copyright law does provide some protection for educators who have made a 

good faith judgment of fair use.  It is important, therefore, that teachers 

http://www.readwritethink.org/files/resources/lesson_images/lesson1085/PDSources.html
http://www.readwritethink.org/files/resources/lesson_images/lesson1085/PDSources.html
http://copyright.cornell.edu/resources/publicdomain.cfm


 

 

critically examine the above criteria and keep documentation on their good 

faith determination of reliance on the fair use exception prior to using a 

copyrighted resource.    

4. How Do the Copyright Laws Apply to Information Technology? 

Computer operating systems, software and cloud computing services are copyright 

protected and are governed by individual software license agreements that define 

the conditions of use and restrict the number of copies that may be retained and/or 

used at a given time.  The use of cloud computing services and software on 

individual devices or servers must be in compliance with the license agreements.   

Fair Use shall not preempt or supersede licenses and contractual obligations.  

The person assigned to the device is responsible to make certain that no 

unauthorized software is loaded on the device and only authorized cloud computing 

services are used. 

5. How Do the Copyright Laws Apply to Multimedia and Print Materials? 

Fair Use guidelines apply to student or teacher created multimedia projects and any 

accompanying print materials that incorporate copyrighted work.  Fair Use ends 

when the multimedia project creator releases the product for broader dissemination, 

such as placing the project on the Internet for general use.  

If broader dissemination occurs, permission must be obtained for all copyrighted 

portions of the project and the opening screen of the project must include a notice 

that certain materials included in the project were included under the Fair Use 

exemption of the U.S. Copyright Law and are restricted from further use. 

Under certain conditions, school libraries may reproduce copyrighted works.  

Photocopies made for library use are not to be used for any purpose other than 

private study, scholarship or research. In addition, the use of certain copyrighted 

materials in distance education courses is permitted according to the Technology, 

Education and Copyright Harmonization (TEACH) Act. 

6. How Do the Copyright Laws Apply to Performances and/or Displays? 

How a performance or display can be used during a mediated instructional 

activity is defined in copyright laws.  The use must include the following as well 

as other factors: 

a. The performance/display is made by, at the direction of or under the actual 

supervision of an instructor; 

b. The performance/display is directly related and of material assistance to the 

curriculum; and 

c. The performance/display is limited to the students and staff of the education 

institution. 
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